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[bookmark: _Toc237251975]CHAPTER I
THESIS RULES 

[bookmark: _Toc237251976]QUALITY OF THE PAPER TO BE USED FOR PRINTING 
Theses must be printed on A4-sized (21 cm x 29.7 cm), white "first-quality" (birinci hamur) paper weighing between 80 and 100 grams. Only the front side of each page may be used; the back side must not be used.

[bookmark: _Toc237251977]BINDING
Master's theses must be bound in black, and doctoral theses in maroon (bordeaux). Genuine black binding cloth must be used for the binding. The bound copies of the thesis must measure 303 mm x 202 mm.
The font and font size used on the bound front cover must be the same as the font and font size used in the body of the thesis. All text on this page must be written in capital letters. The university logo to appear on this page must have a diameter of 4.5 cm.
On the spine of the binding, the NAME-SURNAME of the person preparing the thesis and ÇANKAYA UNIVERSITY must be written in capital letters.

[bookmark: _Toc237251978]SUPPLEMENTARY VOLUME
If the thickness of the thesis text exceeds 5 cm, a supplementary volume must be prepared. Volumes must be numbered sequentially using capital Roman numerals.
Each supplementary volume includes preliminary pages. The format of the preliminary pages must be identical across volumes; however, the phrase VOLUME I, VOLUME II, etc. must be placed directly beneath the thesis title. As with the first volume, the title page and approval page of the second volume are also counted among the preliminary pages, but their page numbers are not displayed. For example, if (iv) is the last Roman numeral used in the first volume, the title page and approval page of the second volume are counted as "v" and "vi." These two page numbers are not shown, and the subsequent pages are shown as "vii, viii…"
[bookmark: _Toc237251979]THESIS WRITING FONT
The thesis must be written in Times New Roman, 12-point font.
Table and figure numbering, captions, and in-table text must be in Times New Roman, 11-point font.
Text given as footnotes must be in Times New Roman, 10-point font.

[bookmark: _Toc237251980]PAGE MARGINS
On the left side of the page:
A margin of 4 cm must be left.
On the right side of the page:
A margin of 2.5 cm must be left.
At the top of the page:
On the first pages containing main headings (TABLE OF CONTENTS, REFERENCES, etc.) and thesis chapter openings (CHAPTER I), a margin of 5 cm must be left. For the pages following a main heading, the top margin must be 2.5 cm.
At the bottom of the page:
A margin of 2.5 cm must be left. Page numbers must be placed within this margin.
On pages used in landscape orientation, since the page will be bound vertically, a margin of 4 cm must be left from the top and 2.5 cm from the other edges while the page is in landscape orientation.
Setting the Top Margin on a Section-by-Section Basis
In order for the top margin to be set to 2.5 cm on the subsequent pages of the thesis, a section break must be inserted at the end of the page whose top margin has been set to 5 cm. This is done by following the steps below:
1. Place the cursor at the end of the page with a 5 cm top margin.
1. Open the Layout tab in the Word menu.
1. Click the Breaks option.
1. From the menu that opens, under Section Breaks, select Next Page.
This creates a new section and a new page.
1. On the newly created page, open the Layout tab.
1. Click Margins and open the Custom Margins menu.
1. In the window that opens, set the Top margin to 2.5 cm and click OK.
This setting will apply only to the newly created section; the top margin of the previous page (5 cm) will remain unchanged.

[bookmark: _Toc237251981]LINE SPACING
Before starting to write, for the body of the thesis as a whole in Microsoft Word:
1. Under Home / Paragraph / Indents and Spacing / Spacing, both Before and After must be set to zero,
1. Line spacing must be set to 1.5 (one and a half).
1. Line spacing in footnotes must be set to 1 (single).

[bookmark: _Toc237251982]PARAGRAPH INDENTATION (BEGINNING OF A PARAGRAPH)
The first line of each paragraph must begin indented by one TAB from the left. The space created by the TAB must be set under Home / Paragraph / Indentation / First line to 1.25 cm.
No additional space should be left between paragraphs.

[bookmark: _Toc237251983]HEADINGS
One line of space is left before headings. After a heading, the text continues without any additional space.
	Chapter Main Heading / Level 1
	CENTERED, BOLD, ALL CAPITAL LETTERS

	Level 2
	1.1 Left-Aligned, Bold, ALL CAPITAL LETTERS

	Level 3
	1.1.1 Left-Aligned, Bold, Title Case (First Letter of Each Word Capitalized)

	Level 4
	1.1.1.1 Left-Aligned, Bold, Title Case (First Letter of Each Word Capitalized)

	Level 5
	1.1.1.1.1 Left-Aligned, Bold, Title Case (First Letter of Each Word Capitalized)



[bookmark: _Toc237251984]PAGE NUMBERING
Lowercase Roman numerals (iii, iv, etc.) must be used for the preliminary pages of the thesis. Page numbers are not shown on the title page and the approval page, but these are counted as actual pages, and numbering begins with "iii" on the declaration of no-plagiarism page.
For the body of the thesis, numbering must begin with "1" from the Introduction page and must continue to the end of the thesis, covering the References and Appendices as well.
The total number of pages stated in the Turkish Abstract (Öz) and the English Abstract sections of the thesis must be the total of all pages, including the preliminary pages.

[bookmark: _Toc237251985]THESIS WRITING PLAN
1. Title Page
1. Approval Page
1. Declaration of No Plagiarism Page
1. Abstract (Öz)
1. English Abstract
1. Acknowledgements Page
1. Table of Contents
1. List of Tables
1. List of Figures
1. List of Symbols/Abbreviations
1. Introduction/CHAPTER I
1. Main Text: Chapters
1. Conclusion
1. References
1. Appendices

[bookmark: _Toc237251986] Title Page
The font and font size used on this page must be the same as those used in the body of the thesis.
All text on the page must be written in bold capital letters and must begin 5 cm below the top edge of the page.
The title must not contain mathematical or scientific formulas, symbols, subscripts and superscripts, Greek alphabet characters, or other non-standard abbreviations and characters. Words should be used in their place instead.

[bookmark: _Toc237251987]Approval Page
Signatures on the approval page must be made using a blue ink pen. In the printed copy of the thesis, the signatures on this page must be "wet (original) signatures." For the CD copy, these pages must be scanned in color.
[bookmark: _Toc237251988]Declaration of No Plagiarism Page
This page contains the thesis author's declaration that the study contains no plagiarism. The author writes on this page the date on which all work related to the thesis was completed.

[bookmark: _Toc237251989]Abstract (Özet)
This provides information about the substance of the thesis; it briefly explains the problem examined, the methods used, and the results obtained.
The Abstract (Özet) must not exceed 250 words. Keywords must always be provided at the end of the Abstract.
The phrase "Keywords" must be written in bold, while the keywords themselves must be written in normal (non-bold) text.

[bookmark: _Toc237251990]English Abstract
The Abstract is the English translation of the Özet. Every thesis must include both the Özet and its English translation (Abstract).

[bookmark: _Toc237251991]Acknowledgements Page
Including an Acknowledgements page is at the author's discretion.
The heading "Acknowledgements" must be centered within the text area and written 5 cm below the top of the page. The text itself must begin after leaving one line of space following the heading.

[bookmark: _Toc237251992]Creating the Table of Contents Page
The Table of Contents page shows the headings and page numbers for each chapter and its subsections, the references page, the appendices, and the curriculum vitae. The headings here must be identical to those used in the body of the text. Leader dots connect each heading to its corresponding page number. The heading "Table of Contents" begins 5 cm below the top edge of the page. After the heading, the text continues with one line of spacing.
When preparing the Table of Contents page, each heading must be indented 0.5 cm relative to the higher-level heading that precedes it.


To create the Table of Contents index:
1. All headings in the text can be created using the Styles option on the Home tab of Microsoft Word. To do this, a "Level" must be selected for each heading from the "Styles" option.
1. Next, the table is created from the References tab / Table of Contents section.
1. Finally, click anywhere within the dotted area of the Table of Contents and update the field.

[bookmark: _Toc237251993]Creating the List of Tables and Figures
Click the Insert Caption button on the References tab, select Table/Figure as the Caption Label in the General section, and click OK. Creating the lists in this manner is mandatory. The information on adding captions for tables and figures is specified in sections 2.1 Creating a Table and 2.2 Inserting and Listing Figures/Images of the thesis template.

[bookmark: _Toc237251994]List of Symbols and Abbreviations
Symbols and abbreviations that are commonly accepted within the field of study must be used. The relevant symbols and abbreviations must be added to each row and column of the table provided in the template (whose borders are hidden) without disrupting its format.

[bookmark: _Toc237251995]Introduction/Chapter I
In the Introduction, the scientific problem the study aims to address must be defined thoroughly; the concepts, framework, method, and technique used must be explained. If necessary, a chapter number may be assigned to the Introduction.
The Introduction/CHAPTER I section of the thesis begins on page "1."

[bookmark: _Toc237251996]Main Text: Chapters
The main body of the thesis is divided into chapters and sub-sections to help the reader grasp the subject. Formal consistency must be maintained throughout the text. Headings and sub-headings must be presented in the same format in all parts. Chapters must be numbered and titled using Roman numerals and capital letters.
Chapters are given descriptive titles and are written in capital letters, centered, 5 cm below the top edge of the page.

CHAPTER I
THE RELATIONSHIP BETWEEN HUMAN RIGHTS AND TAXATION

[bookmark: _Toc237251997]ILLUSTRATIVE MATERIAL
These may consist of pictures, diagrams, figures, tables, photographs, formulas, etc. This material is placed wherever the author deems appropriate within the thesis; however, it should be placed as close as possible to the point in the text to which it relates. In addition, it must be center-aligned with the thesis text.
All types of display material must be numbered sequentially: 1, 2, 3, etc., or 1.1, 1.2, 1.3, etc.
Display material too large to fit within the left and right page margins must, along with its caption/description, be rotated 90° counter-clockwise and placed in landscape orientation. On pages used in landscape orientation, since the page will be bound vertically, a margin of 4 cm must be left from the top and 2.5 cm from the other edges while in landscape orientation. The position of the page number must remain unchanged, as throughout the rest of the thesis.
Clicking the Insert tab at the top of the Word window brings up the Insert Table area. Here you can create a table either by drawing it or by using one of the ready-made templates within the system. After creating your table, to write its caption or description, select Table Caption (located at the bottom of the Styles gallery) from Home – Styles and type the text above the table. After writing the table caption, click the Insert Caption button on the References tab, select Table as the Label, and click OK. A colon (:) must be placed after the table number. One line of space must be left before the table caption and after the table.
For tables, the caption must appear above the table. Text within the table must be 11-point font. The table must be created with single line spacing. In the Table Properties section, the alignment must be set to Center and Text Wrapping must be set to None.
If a source is to be cited for a visual, it must be shown at the end of the table caption according to the relevant citation method. Table 1 gives an example based on the author-date method.

Table 1: Number of Graduate and Doctoral Students and Theses (Çankaya 2025)
	Department
	Number of Students
	Number of Theses

	
	Master's
	

	OHS
	15
	5

	Computer Eng.
	30
	15

	Data Analytics
	20
	5

	
	Doctorate
	

	Architecture
	3
	1

	Total
	68
	26



To insert an image, use the Insert – Pictures section. After inserting the image, select the "In Line with Text" option either by holding the cursor over the image or from the Layout Options that appear when right-clicking the image. The figure caption must be placed below the figure.
After inserting the figure/picture/image, place the cursor in the blank area at the bottom right and type the caption. To write the caption, use the Caption style option under Home – Styles. For numbering, select References – Insert Caption – Label: Figure, and click OK. A colon (:) must be placed after the figure number. One line of space must be left before the figure and after the figure caption.
For figures, the figure caption must be placed below the corresponding image.

[image: ]
Figure 1: Satellite Image of Çankaya University

[bookmark: _Toc237251998]Illustrations Smaller Than Half a Page
If display material does not exceed half a page, it may be placed on the same page as the main text. In this case, the visual material must be separated from the text by leaving one line of space above and below it.

[bookmark: _Toc237251999]Illustrations Larger Than Half a Page
Display material exceeding half a page should instead be placed on a separate page.

[bookmark: _Toc237252000]Illustrations Longer Than One Page
Material longer than one page is continued on the following pages. In this case, the number of the display material and a note on the nature of the table must be written above the continued portion of the table on the next page. For example, "Continuation of Table 1." This note must be placed at the top left of the continued table.

[bookmark: _Toc237252001]Formulas
Scientific formulas, equations, and expressions must be prepared using formula editors (such as the Microsoft Word Equation Editor). Formulas and equations must be centered, with their numbers right-aligned. References to these expressions within the text must be made using the formula/equation numbers. In the numbering, the first digit indicates the chapter number, and the second digit indicates the formula number within that chapter. If you experience difficulties aligning equations or formulas to the center, you may create a two-column table. Place the equation or formula in the first column and the equation number in the second column, then adjust the alignment to achieve the desired formatting.
Example:
	E = mc²
	(1.1)



[bookmark: _Toc237252002]FOOTNOTES
A footnote refers to a note placed at the bottom of each page.
Footnotes must not be prepared manually; they must be generated automatically using Microsoft Word. To create footnotes automatically, place the cursor at the point in the text where the footnote is to be inserted and click "Insert Footnote" on the References tab.
Unlike the main text, line spacing in footnotes must be set to single (1). No additional space is left between one footnote and the next.
Footnotes must be written without a first-line indent, aligned with the main text on both the left and right. The font size used must be 2 points smaller than that used in the main text (Times New Roman, 10-point).
Footnotes are numbered starting from 1. These numbers continue to increase through to the end of the work.

[bookmark: _Toc237252003]APPENDICES
In some cases, certain data may be presented in the appendices rather than within the body of the text. For example, test forms, detailed descriptions of the instruments used, raw data, computer programs, etc., may be shown in the appendices.
If there is more than one appendix, each must be designated with a separate letter or number (APPENDIX-1:, APPENDIX- 2:, etc.).
The heading "Appendices" is centered within the text margins, 5 cm below the top edge of the page. The font and font size used must be the same as those used for chapter headings.
In appendices containing original source material, the line spacing, font style, and font size rules used elsewhere in the thesis do not apply.
The general heading "Appendices" is included in the Table of Contents along with the title of each individual appendix. Page numbering continues through to include the appendices.
If the appendices contain photocopied material, it must be of suitable quality and legible.

[bookmark: _Toc237252004]CITATION PRACTICE
[bookmark: _Toc237252005]Purpose of Citation
The purpose of citation is to borrow a particular sentence, paragraph, or concept from another work in order to discuss, critique, or emphasize it.
The relevant Institute examines theses electronically for similarity percentage using a plagiarism-detection program and sends the result to the student so that it can also be forwarded to the jury members. If there are matters requiring correction, the student makes the necessary revisions under the guidance of the thesis advisor. After the student has made all the corrections, the thesis is checked once more before printing.
In view of the sensitivity of the matter, every thesis prepared must include a "declaration page stating that the thesis contains no plagiarism," which the student must sign, affirming that the thesis has been prepared in accordance with the rules of citation.

[bookmark: _Toc237252006]Principles of Citation
The points to be observed in citations are summarized below:
As a basic rule, the original source must be obtained and cited directly. A "secondhand citation" is made only in cases where the original source cannot be reached due to certain difficulties. In this case, the primary source in which the information appears is indicated first. This is followed by the note "Cited by" (Aktaran), giving the details of the source (the one in our possession) that used the original source.
Example (in-text, Author-Date method):
(Lerche 1961: 19, Cited by Metin 2002: 31)
If the work used has been published in more than one edition, the most recent edition must be obtained and cited.
There is no need to cite a source for matters that are easy to understand and are considered to be widely known (i.e., "general knowledge" or "common knowledge"). It should be kept in mind that the notion of "general knowledge, common knowledge or 'generally accepted knowledge'" may vary by country, culture, region, and discipline. If there is any doubt as to whether something constitutes "general knowledge," it is preferable to provide a citation rather than take the risk of not doing so.
Example:
There is no need to cite a source for the statement "Madrid is the capital of Spain." Similarly, there is no need to cite a source for the information that "price is determined by supply and demand." However, if it is a matter of "a view that argues supply and demand do not apply in price formation," a citation is required. (Seyidoğlu 2003:197)

[bookmark: _Toc237252007]“Quotation” or “Paraphrase”?
Citing a source involves either making a "quotation" or making a "paraphrase" (gönderme).
The term "quotation" refers to taking a particular sentence, paragraph, or concept from another work exactly as it appears, without altering its original form.
Example:
"…quotations are used to better illuminate the author’s own ideas… The words that form the basis of the argument put forward may, however, be reproduced verbatim if they are document-like passages or particularly well-expressed passages." (Ataöv 2006: 37)
The practice of "paraphrasing," on the other hand, involves the author reading, understanding, and rewriting the information and interpretations of other authors. This method, which allows the author to preserve his or her own style, also prevents the flow of the text from being disrupted.
The statement by Ataöv above could also have been used as a paraphrase instead of a direct quotation. For example: Ataöv (2006: 37) states that the “quotation” method can be used for fundamental statements, particularly well-expressed phrases, and document-like sentences.

[bookmark: _Toc237252008]Formal Rules to Be Followed When Quoting
Quotations not exceeding two lines are given in quotation marks within the text. An italic font must be used.
Quotations of three lines or more:
1. Are set off from the main text, as shown above, and indented 1 TAB (1.25 cm) from the left.
1. Are written one point size smaller than the font size used in the body of the thesis. (Times New Roman 11 point)
1. No first-line indent is applied within quotation paragraphs. If the quotation contains two or more paragraphs, one line of space is left between the paragraphs.
1. The entire quotation is enclosed in double quotation marks (“...”).
1. The 1.5 line spacing used throughout the rest of the text is used.
1. No space is left before or after the quotation paragraph.
1. An italic font must be used.
When quoting, errors found in the source—including punctuation and translation errors, as well as mistakes in letters, sentences, dates, places, and so on—are corrected when reproduced. The correct form is written in parentheses immediately next to the erroneous expression.
Example:
• "Spain, consisting of nineteen (seventeen) autonomous states"

[bookmark: _Toc237252009]Quoted Text May be Shortened Provided the Meaning is not Distorted
In a thesis, information reproduced verbatim from a source may be given in full, or only certain parts of a sentence or paragraph may be given. The need to leave certain parts out of the quotation may arise from the author’s wish to preserve the integrity of what has been written and to remain consistent with its purpose. In this case, an ellipsis (the "…" mark) is used to indicate that certain pages, paragraphs, sentences, or words have been omitted.
For example, in the quotation below, certain sentences from the original text that were deemed unnecessary for the thesis being written have been removed, and the text has been shortened:
In the Preamble to the Treaty on European Union:
"… Resolved to mark a new stage in the process of European integration… desiring to deepen the solidarity between their peoples while respecting their history, their culture, and their traditions… have decided to establish a European Union."
Likewise, certain emphases may be added to the quoted text to serve the author’s purpose and style. Such changes must also be indicated in a footnote with a statement such as "emphasis added by the author (bold/italics/underline)."
Some emphasis (bolding) may be applied to the text we used earlier, as shown below.
Example:
• "…quotations are used to better illuminate the author’s own ideas… The words that form the basis of the argument put forward may, however, be reproduced verbatim if they are document-like passages or particularly well-expressed passages." (Ataöv 2006: 37)
In this case, a footnote must be added at the end of the text stating "emphasis added by the author."

[bookmark: _Toc237252010]Quotation Within a Qutotation
If a quotation appears within a quotation, it is indicated with single quotation marks (‘ ’).
Example:
• Researcher Nurettin Bilici wishes to cite, on page 97 of his work Vergi Hukuku (Tax Law, 2020, 50th Edition), the following decision of the Council of State (Danıştay), which appears on page 304 of Yılmaz Özbalcı’s (1998) work Vergi Usul Kanunu Yorum ve Açıklamaları (Interpretations and Explanations of the Tax Procedure Law):
‘There are decisions of the Council of State (Danıştay) stating that a tax assessment notice may be served on a taxpayer’s relative who appears to be 18 years of age but is, in fact, 17.’ (4th Chamber, File No. 1984/238, Decision No. 1984/3934)
In such a case, the author must first attempt to locate the original source (the relevant Council of State decision). Only if the original source cannot be reached should the author cite it in the manner shown below. (According to the footnote citation method)
Dş. 4. D. E. 1984/238, K. 1984/3934, As cited in ÖZBALCI Yılmaz (1998), Vergi Usul Kanunu Yorum ve Açıklamaları, Oluş Yayıncılık, Ankara, p. 304.
This shows the original source given first, followed by the term "As cited in" introducing the work in which the citation was found.
To reiterate: secondhand information (also known as a "blind citation," or a citation to a secondary source) may be used only in cases where the original source cannot be reached.

[bookmark: _Toc237252011]CHAPTER II
METHODS OF CITING SOURCES
Citing sources within the text may vary depending on the characteristics of the field of study. These can essentially be divided into the “Numeric Method” and the “Author-Date Method.”

1. [bookmark: _Toc237252012]
[bookmark: _Toc237252013]NUMERIC METHOD
In the Numeric Method, no author information is given within the text; instead, the reader is directed to the bibliography by means of a number in square brackets (e.g., [1]). Detailed information about the author and the source is given in the bibliography.
In theses using the numerical citation style, in-text citations must be numbered according to the order in which the references first appear in the text. The first citation should be [1], and subsequent citations should follow this sequence.
When citing two consecutive references, the citation should be presented as [1,2]. When citing a consecutive range of references, a hyphen should be used between the first and last reference numbers, as in [5–10]. When citing multiple non-consecutive references, the reference numbers should be separated by commas, as in [1,6,12,16].
When citing different pages of the same reference using the numerical citation style, the relevant page number(s) should be provided after the reference number. A citation to a single page should be written as [1, p. 15], whereas a citation to multiple pages or a page range should be written as [1, pp. 75–102].
In the bibliography, the numeric method is shown as follows.
Example:
[1] TURHAN Turgut and TANRIBİLİR Feriha Bilge (2012), Vatandaşlık Hukuku, Third Edition, Yetkin Yayınları, Ankara.
When the Numeric Method is used, sources in the Bibliography section are listed not in alphabetical order but according to the numbers assigned to them when cited. The first citation given in the text must start with [1].
[bookmark: _Toc237252014]AUTHOR DATE METHOD
In the Author-Date method, information about the source (the author, the publication date, and the relevant page) is given within the text. This information is written in parentheses at the point in the text where the citation occurs. Examples of situations that may be encountered are as follows.

[bookmark: _Toc237252015]Single,Two, Three and More Authors
For all sources published under an author’s name, citation is made by giving the author’s surname, the publication year of the work, and the page number used. The source used may be a book or an article, as well as a thesis, poster, conference paper, edited (compiled) book, translated book, encyclopedia, or electronic book/journal/article.
If the source has a single author, it is written as "Surname publication year: page number."
(Ataöv 2006: 37)
If there are two authors, it is written as "Surname and Surname publication year: page number."
(Karakaş and Sonsuzoğlu 1998: 217)
If there are three or more authors, the expression et al. (and others) is used after the first author’s surname.
(Gerçek et al. 2014: 91)
1. When citing more than one work by the same author published in different years, the author's surname and the differing publication years are given. No confusion arises.
1. When citing more than one work by the same author published in the same year, the letters "a," "b," etc. are added next to the year to avoid confusion. For example, a student making use of two different sources by Gillespie published in the same year would show them as follows.
(Gillespie 1997a: 25), (Gillespie 1997b: 58)
1. If, among the cited sources, there is more than one work whose authors share the same surname, the authors' first names are also used.
(Yılmaz Ali 2005: 157), (Yılmaz Bahri 2010: 27)
1. If reference is to be made to two or more sources for the cited information, the citation is again given in parentheses, listed alphabetically according to the first letters of the authors' surnames.
(Doğru 2000: 198; Karaman 2014: 430)
If the Work as a Whole Has Been Drawn Upon
In cases where a work as a whole has influenced the study, or where the general structure of that work is being critiqued, evaluated, discussed, etc. (i.e., where the citation refers to the work as a whole), only the surname and publication year are given; no page number is indicated.
(Tan 2004)
Examples of How the Author-Date Method Is Shown Within the Thesis Text:
1. According to David and Clifford (2003: 129)...
1. According to Türmen (2004: 39), “the right to a fair trial is the most fundamental element of the principle of the rule of law.”
1. Çağan (1980) states that democratic development in Turkey began later compared to Western countries.
1. There are various studies on human rights (Tan 2004; Günday 2003; Candan 2005).
1. On the subject of performance, Williams et al. (1983) …

[bookmark: _Toc237252016]Those Who Prefer the in Text Author-Date Citation Method May Also Make Use of Footnotes
Applying the "in-text author-date citation method" does not mean that the use of footnotes is abandoned.
In necessary cases, the bottom of the page is used for matters that need to be explained in a footnote.
1. As in citations of works with more than two authors, or citations of more than two sources at the same point in the text, where the in-text citation would take up too much space, the citation may instead be shown in a footnote.
1. In addition, various details concerning the bibliographic entry or the author (such as birth-death dates, title, or area of expertise), as well as various explanations or reminders, are shown in a footnote.
1. A footnote may also be used to give the meaning of a concept used in the text.
Citing Sources in Footnotes
A footnote contains all the information specified in the section on creating the bibliography for the cited source. The source to be cited is entered into the footnote exactly as it appears in the bibliography. As is done in the bibliography:
1. The author's surname is written in capital letters.
1. If the work used has more than one author, all of them are shown with their first and last names.
1. The title of the source is italicized.
There are two differences compared with the bibliography entry:
1. The author's first name is written first,
1. The page number cited is also shown.
Example:
The citation for the statement "Democratic development in Turkey began later compared to Western countries" is as follows:
Nami ÇAĞAN (1980), “Demokratik Sosyal Hukuk Devletinde Vergilendirme”, Ankara Üniversitesi Hukuk Fakültesi Dergisi, Vol. XXXVII, No. 1-4, p. 132.
This work is shown in the bibliography as follows:
ÇAĞAN Nami (1980), “Demokratik Sosyal Hukuk Devletinde Vergilendirme”, Ankara Üniversitesi Hukuk Fakültesi Dergisi, Vol. XXXVII, No. 1-4, pp. 129-151.
In order to avoid having to show the full, explicit form of cited sources every time:
For repeated citations of a source with no other source intervening, it is sufficient to use the abbreviation "Ibid." (the work cited above), whether the source is a book, an article, or a thesis. For example: Ibid., p. 168.
1. When a source is cited again after another source has intervened, the author’s first and last name and the publication year of the work are written, followed by "op. cit."
Example:
1. Turgut TAN, 2004, op. cit., p. 29.
1. For citations referring to the thesis itself: for references to earlier pages, the term "supra" is used (e.g., supra 20); for references to later pages, the term "infra" is used (e.g., infra 52).

[bookmark: _Toc237252017]CREATING THE BIBLIOGRAPHY
All sources paraphrased or quoted in the text are shown on a new page titled "References." The References section comes immediately before the APPENDICES section.
The heading "References" is placed 5 cm below the top of the page and centered, and the list itself is written leaving one line of space after the heading.
Each source is written with 1.5 line spacing, as in the body of the thesis. The first line is aligned to the left, and subsequent lines begin indented by one TAB. After selecting the relevant entry, choose Paragraph > Indentation > Special > Hanging > By > 1.25 cm. No space is left between one source and the next.
The bibliography can be generated automatically in Microsoft Word while writing the thesis, in one of two ways:
1. Click "Manage Sources" on the "References" tab in Microsoft Word. In the window that opens, click "New" to add the sources used one by one.
2. While writing, after each citation made, click "Insert Citation" on the "References" tab and select "Add New Source." In the window that opens, enter and save the information for the source used. In this way, sources are added to the system as they are used.
Once the work is finished, clicking "Bibliography" and then "Insert Bibliography" under "References" displays all of the cited sources together at the end of the document.

[bookmark: _Toc237252018]PRINCIPLES
The common rules to be observed when creating the bibliography are as follows:
1. No chapter number is assigned to the list of references.
1. Sources are listed alphabetically by the authors' surnames. If there is no author name, the institution or work title is used instead.
1. If the Numeric Method has been used to cite a source, sources are listed according to the numbers assigned to them when cited.
1. All information for a single source appears on the same page; it is not split across to the following page.
1. Sources not cited in the text are not included in the References.
1. If more than one work by an author has been used, the sources are listed by their year of publication, in chronological order with the earliest years first.
1. If both single-author and multi-author works by the same author have been used, the single-author work is listed first.
1. If more than one work by an author published in the same year has been used, the sources are arranged in alphabetical order by their titles. The ordering is indicated by adding letters (a, b, c, …) after the publication year (for example, “2019a,” “2019b”).
1. Legislative texts used in the study, such as laws, regulations, and communiqués, are not shown in the References.
1. No page count is given for books listed in the References; however, when citation is made using the Numeric Method, the page or page range cited is indicated.

[bookmark: _Toc237252019]wrıtıng the bılıographıc entry of sources
1. The author's surname must be written in capital letters in both the References and footnote citations.
1. The author's first name must be given in full, without abbreviation, in both the References and footnote citations.
1. The format for books, articles, conference papers, and other types of works must follow the format specified on the following pages.
1. When sources with multiple authors are shown in the References, the second author and any subsequent authors must be written in the order surname – first name.
1. The publication year of the work must be given in parentheses immediately after the author's surname and first name.

[bookmark: _Toc237252020]CHAPTER III
RULES FOR CREATING THE BIBLIOGRAPHY ACCORDING TO SOURCE TYPE

2. [bookmark: _Toc237252021]
[bookmark: _Toc237252022]BOOKS
[bookmark: _Toc237252023]Single Author Books
The book's information — Author SURNAME Name, book title, publication year, publisher, and place of publication — must be given completely and in order, according to the rule below.
Rule:
SURNAME Name (Year), Book Title (italicized), Publisher, Place of Publication.
Example:
ÇÖRTOĞLU İbrahim Sahir (1982), Komşuluk Hukukunda Taşınmaz Mülkiyetinin Kullanılmasının Çevreye Etkileri ve Sonuçları, Ankara İktisadi ve Ticari İlimler Akademisi Yayınları, Ankara.

[bookmark: _Toc237252024]Books with Two or More Author
The book’s information — the authors’ SURNAME Name and SURNAME Name, publication year, book title, publisher, and place of publication — must be given completely and in order, according to the rule below. Here, "and" must be used before the last author.
Rule:
SURNAME Name and SURNAME Name (Year), Book Title (italicized), Publisher, Place of Publication.
SURNAME Name, SURNAME Name and SURNAME Name (Year), Book Title (italicized), Publisher, Place of Publication.
Example:
TURHAN Tuncer and TANRIBİLİR Feriha Bilge (2012), Vatandaşlık Hukuku, Yetgin Kitapevi, Ankara.
ÇAKMAK Erol H. DUDU Hasan and ÖCAL Nadir (2008), Türk Tarım Sektöründe Etkinlik: Yöntem ve Hanehalkı Düzeyinde Nicel Analiz, Tepav Yayınları, Ankara.

[bookmark: _Toc237252025]Revised and Enlarged Editions
The edition number must be indicated after the book title. If the edition is a Revised or Expanded Edition, this must be noted.
Rule:
SURNAME Name (Year), Book Title (italicized), edition information, Publisher, Place of Publication.
SURNAME Name (Year), Book Title (italicized), edition information, Revised or Expanded Edition, Publisher, Place of Publication.

[bookmark: _Toc237252026]Books Consisting of Two or More Volumes
If the book consists of more than one volume, this must be indicated after the book title.
If the volumes were produced in different years, the volume information must be italicized together with the book title, with no comma between them. This is because each volume is treated as a separate book.
Rule 1: 
SURNAME Name (Year), Book Title (italicized), volume information, Publisher, Place of Publication.
Rule 2: 
SURNAME Name (Year), Book Title, Volume Information (italicized), Publisher, Place of Publication.
Example:
GÖZLER Kemal (2009), İdare Hukuku, Vol. II, 2nd Edition, Ekin Yayınevi, Bursa.




[bookmark: _Toc237252027]Translated Books
The original work’s author’s SURNAME Name, publication year, book title (italicized), translator’s SURNAME Name (the translator must be indicated with the abbreviation "Trans."), publisher, and place of publication must be given.
Rule:
SURNAME Name (Year), Book Title (italicized), Trans. SURNAME Name, Publisher, Place of Publication.
Example:
BILLINGTON David (1975), Betonarme Kabuk Yapılar, Trans. KABATAŞ Hasan and PULTAR Mehmet, İTÜ Mimarlık Fakültesi Yayınları, İstanbul.

[bookmark: _Toc237252028]Electronic Books
The information given above applies in the same way to electronic books. In addition, the relevant URL and access date must be added.
Rule:
SURNAME Name (Year), Book Title (italicized), Publisher, Place of Publication, URL, DoA. DD.MM.YYYY.
Example:
McCain Dennis (2023), Implementing Cellular IoT Solutions for Digital Transformation – Successfully develop, deploy, and maintain LTE and 5G enterprise IoT systems, 1st Edition, Packt Publishing, Birmingham, https://www.google.com.tr/books/edition/Implementing_Cellular_IoT_Solutions_for/2i2nEAAAQBAJ?hl=tr&gbpv=1, DoA. 02.12.2024.

[bookmark: _Toc237252029]A Chapter, Article or Piece in an Edited Book
For books in which the articles of multiple authors have been brought together by an editor, the SURNAME Name (publication year) of the author(s) used is given first, followed by the title of the article "in quotation marks." This is followed by the word "In," the italicized book title, the editor’s (compiler’s) Name-SURNAME preceded by the abbreviation "Ed.," the page range, the publisher, and the place of publication.
Rule:
SURNAME Name (Year), “Article/Chapter/Piece Title”, In, Book Title, Ed. Name SURNAME, pp. [page range], Publisher, Place of Publication.
Example:
BAYKAL Yahya Kemal (2016), “Optical Propagation in Unguided Media”, In, Optical Wireless Communications: An Emerging Technology, Ed. Murat Uysal, Carlo Capsoni, Zabih Ghassemlooy, Anthony Boucouvalas, Eszter Udvary, pp. 25- 45, Springer, Switzerland.

[bookmark: _Toc237252030]Book with No Identified Author 
When the author of a book is not known, the Book Title (italicized), publication year, publisher, and place of publication must be given. The Book Title must be italicized.
If the book was published by an institution, the Institution name, publication year, Book Title (italicized), publisher, and place of publication must be given.
If the publishing institution is indicated but there is no separate publisher, the Institution name, publication year, Book Title (italicized), and place of publication must be given.
Rule 1: 
Book Title (italicized) (Year), Publisher, Place of Publication.
Example:
Encyclopedia of World History (2018), Harper Collins, New York.
Rule 2: 
Institution Name (Year), Book Title (italicized), Publisher, Place of Publication.
Example:
T.C. Milli Eğitim Bakanlığı (2021), Trafik Güvenliği El Kitabı, MEB Yayınları, Ankara.
Rule 3: 
Institution Name (Year), Book Title (italicized), Place of Publication.
Example:
Dünya Sağlık Örgütü (2020), Sağlık Acil Durum Rehberi, Cenevre.



[bookmark: _Toc237252031]ARTICLES
[bookmark: _Toc237252032]Single Author Articles
For articles, the author's SURNAME Name, publication year, article title in quotation marks, journal name in italics, journal volume, journal issue/number, page range, and finally the DOI must be given. If the article has an article number, it must be added before the page range.
Rule:
SURNAME Name (Year), “Article Title”, Journal Name (italicized), Vol., No., pp., DOI:10…..
Example:
NAKİP Mahir (1999), “Segmenting the Global Market by Usage Rate of Industrial Products”, Journal of Industrial Marketing Management, Vol. 28, No. 2, pp. 177-195, DOI: 10.1016/S0019-8501(98)00015-7.

[bookmark: _Toc237252033]Articles with Two or More Authors
For two authors, the conjunction "and" must be used between the SURNAME Name information. For articles with more than two authors, the authors’ SURNAMEs and Names are separated by commas, with the conjunction "and" used before the last author. The single-author article rule given above otherwise applies to these article examples.
Rule:
SURNAME Name and SURNAME Name (Year), “Article Title”, Journal Name (italicized), Vol., No., pp., DOI:
SURNAME Name, SURNAME Name and SURNAME Name (Year), “Article Title”, Journal Name (italicized), Vol., No., pp., DOI:
Example:
JARAD Fahd and ABDELJAWAD Thabet (2020), “Variational principles in the frame of certain generalized fractional derivatives”, Discrete and Continuous Dynamical Systems - S, Vol. 13, No. 3, pp. 695-708, DOI: 10.3934/dcdss.2020038.

[bookmark: _Toc237252034]Preprint (Non-Peer-Reviewed) Articles
For works that have not undergone peer review, the platform on which the work was shared (ArXiv Preprint/SSRN, ResearchGate, etc.) must be given, along with the DOI. If no DOI is available, the website link and access date must be given.
Rule:
SURNAME Name (Year), “Article Title”, Preprint Platform, DOI:
Example:
KARROUCHA Wissam, OLIVER Carlos, STOVEN Veronique and VINCENT Mallet (2025), “Machine learning for RNA-targeting drug design”, Arxiv Preprint, DOI: 10.48550/arXiv.2512.15645.

[bookmark: _Toc237252035]Electronic Articles
The article format applies here in the same way; in addition, the URL and access date must be added after the DOI.
Rule:
SURNAME Name (Year), “Article Title”, Journal Name (italicized), Vol., No., pp., DOI: , URL, DoA. DD.MM.YYYY.
Example:
VONLEBEDUR Sidonia (2007), “Optimizing knowledge transfer by new employees in companies”, Knowledge Management Research & Practice, Vol. 5, No. 4, pp. 229-236, DOI: 10.1057/palgrave.kmrp.8500141, https://www.tandfonline.com/doi/epdf/10.1057/palgrave.kmrp.8500141?needAccess=true, DoA. 20.7.2012.

[bookmark: _Toc237252036]MANUAL/CATALOG/ TECHNICAL PRODUCT DOCUMENT/ DATASHEET/ CORPORATE ONLINE DOCUMENTS
When citing such documents, if there is no author name, the institution or company name must be given instead. If these documents were accessed via the internet, the document title is italicized, followed by the relevant website link and the date on which that link was accessed, in day-month-year format. If there is no information on when the document was created or produced, "n.d." (no date) must be written in place of the year.


Rule:
Institution/Company Name (Year), Document Title (italicized), Website link, DoA.DD.MM.YYYY.
Example:
Ekin Endüstriyel (n.d.), Isı İstasyonları Ürün Katalogu, https://www.ekinendustriyel.com/uploads/files/isi-istasyonlari-urun-katalogu-2975.pdf, DoA.18.12.2025.

[bookmark: _Toc237252037]THESES
When citing theses, designations such as Master's Thesis, Doctoral Thesis, Associate Professorship Thesis, or Specialization Thesis must appear in regular (non-italic) text after the italicized thesis title. This is followed by the institution name and the institution's location.
Rule:
SURNAME Name (Year), Thesis Title (italicized) (Master's Thesis/Doctoral Thesis/Associate Professorship Thesis/Specialization Thesis), Institution/University Name, Institution/University Location.
Example:
KÖKSAL Serhat (2021), Design and Analysis of Mine Resistant Ambush Protected Vehicle Rollover Simulator (Master's Thesis), Çankaya Üniversitesi, Ankara.

[bookmark: _Toc237252038]PERSONAL/CORPORATE WEBSITE
The difference between personal websites and corporate websites is that the platform/location information of the publication is given. This is because the platform/location information serves as the publication information. If the author’s name is not clearly indicated on a blog or personal website, the relevant pen name or website name must be used. Rule 1 applies to citing personal websites; Rule 2 applies to citing corporate websites.
Rule 1:
Author SURNAME Name/Blog Name (Year), Document Title (italicized), Platform/location information, URL, DoA. DD.MM.YYYY.



Example:
DOĞAN Öykü and ATAY İdil (2025), İngiltere Vizesi Başvurusu Nasıl Yapılır: Kişisel Deneyimim & Genel Bilgiler, Oithe Blog, https://oitheblog.com/2025/04/27/ingiltere-vizesi-basvurusu/, DoA. 18.12.2025.
Rule 2: 
Institution Name (Year), Title (italicized), URL, DoA. DD.MM.YYYY.
Example:
Milli Kütüphane (n.d.), Yayınlarımız, https://www.millikutuphane.gov.tr/page/Yayinlarimiz, DoA. 18.12.2025.

[bookmark: _Toc237252039]ınternatıonal organızatıons/ınstıtutıons/ Commıssıons/ınstıtutıonal reports
If documents published by international organizations, institutions, or commissions are accessed via the internet, the original report link must be given. If the report was accessed in physical form, the publisher and place of publication, if available, must be given here; if not available, this information must not be given. If institution names are given as abbreviations within the thesis, they must be written out in full in the References; see Example 2.

Rule:
Institution Name (Year), Report Title (italicized), URL, DoA. DD.MM.YYYY.
Example:
European Union Agency for Fundamental Rights (2024), Fundamental Rights Report 2024, https://fra.europa.eu/sites/default/files/fra_uploads/fra-2024-fundamental-rights-report-2024_en.pdf, DoA.18.12.2025.
Example 2:
DİE (1972), Devlet İstatistik Enstitüsü, 1970 Binalar Sayım, Publication No. 647, Devlet İstatistik Enstitüsü Matbaası, Ankara.

[bookmark: _Toc237252040]conference, congress, symposıum, panel, paper, poster
When citing works such as symposiums, congresses, conferences, panels, papers, and posters, the entry must include SURNAME Name (year), “Article Title”, the Congress/Conference (etc.) Name, the page range, and the city where it was held.
Articles published at such events are sometimes later compiled into a book. In this case, the citation format changes, and the entry must instead be arranged according to the "A Chapter, Article, or Piece in an Edited Book" heading (§3.1.7).
Rule:
SURNAME Name (Year), “Article Title”, Conference/Congress etc. Name (italicized), page range, City where held.
Example:
DEMİRCAN Tolga and TÜRKOĞLU Haşmet (2005), “Çarpan Osilasyonlu Laminar Jetlerin Akış ve Isı Transferi Karakteristiklerinin Sayısal Analizi”, The 15th National Congress on Thermal Science and Technology, pp. 543-549, Trabzon.

[bookmark: _Toc237252041]newspaper, magazıne, electronıc newspaper or Magazıne
For newspaper and magazine articles, the author's name (if any), the publication year, the article title in quotation marks, the newspaper/magazine name in italics, the publication date, and the page number (if any) must be given.
For newspaper and magazine articles published electronically, the URL and access date must also be given.
For articles without a stated author, the newspaper/magazine name is used in place of the author.

[bookmark: _Toc237252042]Newspaper/Magazine Articles with Author (Print)
Rule:
SURNAME Name (Year), “Article Title”, Newspaper/Magazine Name (italicized), Publication Date, pp.
Example:
KARA Murat (2023), “Türkiye’de Enflasyonun Sosyal Etkileri”, Cumhuriyet, 12 May 2023, pp. 4-5.

[bookmark: _Toc237252043]Newspaper/Magazine Articles without Author (Print)
Rule:
Newspaper/Magazine Name (Year), “Article Title”, Publication Date, pp.
Example:
Hürriyet (2022), “Konut Fiyatlarında Yeni Rekor”, 18 November 2022, p. 1.

[bookmark: _Toc237252044]Electronik Newspaper/Magazine Articles (with Author)
For newspaper and magazine articles published electronically, if there is no DOI, the URL and access date are mandatory.
Rule:
SURNAME Name (Year), “Article Title”, Newspaper/Magazine Name (italicized), Publication Date, URL, DoA. DD.MM.YYYY.
Example:
YILDIRIM Ahmet (2024), “Yapay Zekânın Hukuk Sistemine Etkileri”, BBC Türkçe, 3 March 2024, https://www.bbc.com/turkce/articles/yapay-zeka-hukuk, DoA. 18.12.2025.

[bookmark: _Toc237252045]Electronic Newspaper/Magazine Articles (without Author)
Rule:
Newspaper/Magazine Name (Year), “Article Title”, Publication Date, URL, DoA. DD.MM.YYYY.
Example:
The Economist (2023), “The Future of Work After AI”, 21 October 2023, https://www.economist.com/business/2023/10/21/the-future-of-work-after-ai, DoA. 18.12.2025.

[bookmark: _Toc237252046]Columns in Periodicals
Columns are treated as newspaper articles. The columnist is indicated; the name of the column itself is not given separately.
Rule:
SURNAME Name (Year), “Article Title”, Newspaper Name (italicized), Publication Date, URL (if any), DoA.DD.MM.YYYY.


Example:
ÖZKÖK Ertuğrul (2022), “Yeni Dünyada Eski Alışkanlıklar”, Hürriyet, 6 September 2022, https://www.hurriyet.com.tr/yazarlar/ertugrul-ozkok/yeni-dunyada-eski-aliskanliklar-42123456, DoA.18.12.2025.

[bookmark: _Toc237252047]Special Features/News Published on Magazine Websites
Rule:
SURNAME Name / Magazine Name (Year), “Feature/News Title”, Magazine Name (italicized), URL, DoA.DD.MM.YYYY.
Example:
Forbes Türkiye (2024), “Türkiye’nin En Değerli Markaları 2024”, Forbes Türkiye, https://www.forbesturkiye.com/turkiyenin-en-degerli-markalari-2024, DoA.18.12.2025.

[bookmark: _Toc237252048]ENTRIES OR ARTICLES IN ENCYCLOPEDIAS, DICTIONARIES AND GENERAL REFERENCE BOOKS
Entries or articles in encyclopedias, dictionaries, and similar general reference books are shown in the References in the same way as a book chapter.
If an author name is available for such sources, it is given; if there is no author name, the reference book's title is used in place of the author.
After the author's name, the entry/article title in quotation marks is given, followed by the italicized title of the reference book, the page range, the publisher, and the place of publication.

[bookmark: _Toc237252049]Encylopedia/Dictionary Entries with Author
Rule:
SURNAME Name (Year), “Entry/Article Title”, Encyclopedia/Dictionary Name (italicized), pp., Publisher, Place of Publication.
Example:
AKÜN Ömer Faruk (1992), “Divan Edebiyatı”, Diyanet Vakfı İslâm Ansiklopedisi, pp. 398-422, Türkiye Diyanet Vakfı, İstanbul.

[bookmark: _Toc237252050]Encylopedia/Dictionary Entries without Author
For entries with no stated author, the encyclopedia or dictionary name is used in place of the author.
Rule:
Encyclopedia/Dictionary Name (Year), “Entry Title”, Encyclopedia/Dictionary Name (italicized), pp., Publisher, Place of Publication.
Example:
Encyclopaedia Britannica (2010), “Feudalism”, Encyclopaedia Britannica, pp. 1023-1027, Encyclopaedia Britannica Inc., Chicago.

[bookmark: _Toc237252051]Electronic Encyclopedia/Dictionary Entries
For encyclopedia and dictionary entries accessed electronically, the URL and access date must be given in addition to the print rules.
Rule:
SURNAME Name (Year), “Entry/Article Title”, Encyclopedia/Dictionary Name (italicized), URL, DoA.DD.MM.YYYY.
Example:
AKÜN Ömer Faruk (1992), “Divan Edebiyatı”, TDV İslâm Ansiklopedisi, https://islamansiklopedisi.org.tr/divan-edebiyati, DoA.18.12.2025.

[bookmark: _Toc237252052]Volume Information in Mutli-Volume Encyclopedias

If the encyclopedia consists of multiple volumes, the volume information must be indicated before the page range.
Rule:
SURNAME Name (Year), “Entry Title”, Encyclopedia Name (italicized), Vol. No., pp., Publisher, Place of Publication.
Example:
AKÜN Ömer Faruk (1992), “Divan Edebiyatı”, Diyanet Vakfı İslâm Ansiklopedisi, Vol. 9, pp. 398-422, Türkiye Diyanet Vakfı, İstanbul.


[bookmark: _Toc237252053]PHOTOGRAPH/VIDEO
Audiovisual materials such as photographs and videos must be shown in the References with the type of work indicated.
If author/creator information is available, it is written as SURNAME Name; if not, the institution, platform, or site name is used in place of the author.
For photographs and videos accessed electronically, the URL and access date are mandatory.
For works with no date information, the abbreviation "n.d." is used in place of the year.

[bookmark: _Toc237252054]Photograph with Author
Rule:
SURNAME Name (Year), Photograph Title (italicized) [Photograph], URL (if any), DoA. DD.MM.YYYY.
Example:
KAYA Mehmet (2021), Kapadokya Gün Doğumu [Photograph], https://www.example.com/kapadokya-gun-dogumu, DoA.18.12.2025.

[bookmark: _Toc237252055]Institutional/Anonymous Photograph
Rule:
Institution/Platform Name (Year/n.d.), Photograph Title (italicized) [Photograph], URL, DoA.DD.MM.YYYY.
Example:
Anadolu Ajansı (2023), Deprem Sonrası Hasar Tespiti [Photograph], https://www.aa.com.tr/fotograf/deprem-hasar, DoA.18.12.2025.

[bookmark: _Toc237252056]Video with Author/Creator
Video works (documentaries, interviews, short films, lecture videos, etc.) are shown under this heading.
Rule:
SURNAME Name (Year), Video Title (italicized) [Video], Platform Name, URL, DoA.DD.MM.YYYY.


Example:
YILMAZ Ahmet (2024), Yapay Zekâ ve Geleceğin Meslekleri [Video], YouTube, https://www.youtube.com/watch?v=xxxx, DoA.18.12.2025.

[bookmark: _Toc237252057]Institutional/Anonymous Video
Rule:
Institution/Platform Name (Year/n.d.), Video Title (italicized) [Video], Platform Name, URL, DoA.DD.MM.YYYY.
Example:
T.C. Kültür ve Turizm Bakanlığı (2022), Türkiye Tanıtım Filmi [Video], YouTube, https://www.youtube.com/watch?v=yyyy, DoA.18.12.2025.

[bookmark: _Toc237252058]Photograph/Video Shared via Social Media
Rule:
Account Name (Year), Post Title/Description (italicized) [Photograph/Video], Platform Name, URL, DoA.DD.MM.YYYY.
Example:
NASA (2023), James Webb Uzay Teleskobu İlk Görüntüler [Photograph], X, https://x.com/NASA/status/xxxx, DoA.18.12.2025.

[bookmark: _Toc237252059]FILM/ DOCUMENTARY/ TV SERIES
Films, documentaries, and television series are treated as audiovisual works in the References.
The entries for such works must indicate the producer and/or director, the year of production, the work's title (italicized), the production company, the distribution company (if any), and the country and city of production.
If the work's original title is in a different language, the original title may be given in parentheses after the Turkish title.

[bookmark: _Toc237252060]Film
Rule:
SURNAME Name (Producer), SURNAME Name (Director) (Year), Film Title (italicized), Production Company, Distribution Company (if any), Country of Production – City.
Example:
BEKTAŞ İlksen (Producer), UÇAKAN Mesut (Director) (1988), Reis Bey, Moroğlu Film, Türkiye.

[bookmark: _Toc237252061]Documentary Film
Documentary films are cited according to the same principles as films; the type of work is not separately indicated.
Rule:
SURNAME Name (Director/Producer) (Year), Documentary Title (italicized), Production Company, Distribution Company (if any), Country of Production – City.
Example:
DÖKER Hamdi (Producer), ÖRNEK Tolga (Director) (2005), Gelibolu, Ekip Film, Distribution company: Özen Film, Türkiye.

[bookmark: _Toc237252062]TV Series
For television series, the producer and director information must be given. The series is treated as a single production; episode titles are not given.
Rule:
SURNAME Name (Director/Producer) (Year), Series Title (italicized), Production Institution/Company, Broadcasting Institution, Country of Production – City.
Example:
ÇAKMAKLI Yücel (Director) (1984), Küçük Ağa, Türkiye Radyo ve Televizyon Kurumu, Türkiye.

[bookmark: _Toc237252063]Works with Director Information Only
For works with no producer information, only the director information is given.
Rule:
SURNAME Name (Director) (Year), Work Title (italicized), Production Company/Institution, Country of Production – City.
Example:
HURRAN Nick (Director) (2004), Little Black Book, Columbia Tristar, USA.

[bookmark: _Toc237252064]Film/Documentary/Series Published in Electronic Media
If the work is accessible only via a digital platform, the platform name, URL, and access date must be given, in addition to the print rules.
Rule:
SURNAME Name (Director/Producer) (Year), Work Title (italicized), Platform Name, URL, DoA.DD.MM.YYYY.
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